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ENTERING DATA

The DATA ENTRY Menu
ADD

Once you have customized your system, you may begin entering data. At the top of the screen you
will notice that an interview number is displayed. Please make a note of this number on the data
entry sheet in the space provided. The number you see is made of a two digit NMFS state code
(fromthereporting state), atwo digit station code and afivedigit sequential number. All interviews
will be numbered automatically for you. If you decide that you need to change the sequential
number, you may press the [ Esc]ape key and access the "Change Next Interview Number" option
of the Interview feature of the Main
Menu.
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Period blank, it will be filled with the Interview Date when you pressthe [Enter] key. Similarly, if
you leave the Ending Reporting Period blank, it will be filled with the Starting Reporting Period
when you press the [Enter] key.
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How to usethe Pick List
A Pick List isalist of codes that is Zlircome_roxox2s0 _ BEIES
displayed on the screen to help you lls e
find a valid code for afield without |
having to use the manual. These
pick listsare"context sensitive”, that reet Fisn
IS, alist with only the codes that are
valid for the field that your cursor is ——— ————

on will be d|q:)|ayed The Pick List | county: B rore: I | state: county: | Porc: I vocscion:
will appear if you attempted to input
invalid data into a field. You may
also force the pick list to appear if
you press the function key [F5].
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Section I

Interview Nuwber: 103700021

Target Flshery:| Fishing Mode: m‘ Lgent: | Interview Date: IRUEEIFEER

REEPORTING PERIOD

Select a Valid

Information Source:
From The List
ALPHANUMERIC|NUMERIC

Trip Type:

Code

DESCRIPTICHN

HIXED
OCEAMNIC PELAGICH
REEF FISH
SLOPE FISH [GROTND FISH

| t PyUp-Pgdn change « select F5 search | Esc enter code manually

Once the Pick List is displayed you
may:

Pressthe Escape K ey: If you aready know the correct code and simply made atyping error
you may press the [Esclape Key. Thelist will disappear and the cursor will be placed on the field
once again to wait for you to enter avalid code.

Pressthe Down and Up arrow keys: By pressing the Up and Down arrow keys, you will be able
tolocatethe desired code. Once you have highlighted the correct option from thelist, you may press
the [Enter] key and the field will be automatically filled for you with the al phanumeric code from
thelist. If you prefer to use the numeric code, use the [Tab] key to highlight the numeric code and
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then pressthe[Enter] key. The sameistrue of thefish codes, except whenthe ERDMAN or OECS
list has been selected. In those cases, pressing the [Enter] key will automatically insert the
ERDMAN or OECS code.

Pressthefunction key [F5]: The
function key [F5] alows you to
search thelist of valid codes. This
is particularly helpful if the list of F—

valid codes is very long, as in the [ aaiiss

case of gear codes and fish codes.

"4 MS-DOS Prompt - FOXDX250

i X Gear [Area Species MG |BC | Heigh . Wt Type |[Ualue Price Trips |Recl
After pressing the function key 611(30744.0 taely IN | e.o0lcr 8| @.88(1 1
[F5]1 asmall screen will appear in SCIENTIFIC NAME: NODC GODE :
. . COMMON NAME  : GROUPERS NMFS CODE :
which you may enter the item you CARIBEEAN CODE : LOCAL NAME:
wish to find. You may search on 8835020404 EPINEPHELUS DRUMMONDHAYI HIND, SPECKLED
L . 8835020402 EPINEPHELUS ADSCENSIONIS |HIND.ROCK
the deSC“ptlon, alphanumerlc code 8835020406 EPINEPHELUS GUTTATUS HIND.RED

or numeric code in most cases, and
you will also be able to search on
scientific name, common name, NODC code and NMFS code when trying to locate afish. If the
searchisunsuccessful, the cursor will be placed immediately after theitem that most closely matches
your entry.

Once you have located the appropriate code, press the [Enter] key and the field will be filled
automatically for you.

Help! Thedescription | need does not appear on thelist!

Itislikely that therewill be aneed for new codes. If you are caught inthissituation, contact the TIP
coordinator to express the need for anew code. If the TIP coordinator finds that there isindeed a
need for a new code, one will be added and the list of valid codes will be modified and distributed
immediately. You will haveto wait until thisnew fileis sent to you and you have copied it to your
hard drive before you can finish entering the interview. You can, however, continue entering all
other records that do not have the missing code.

Toobtain anew list of valid codes fast, please contact Josh Bennett at (305)361-4485. Thelists of
codes can only be updated at the Southeast Fisheries Center to maintain standard codes throughout
the TIP user community.
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Entering Trip Notes.

Pressing the function key [F4] will
display a box in the center of the
screen. Y oumay enter inthisbox any
information pertinent to that trip in
any format or any length. These
notes are to remind you of special

circumstances regarding data B BTy e e e ol tane e, iy Ehie trip.
collection, the trip or the landing
site, that may help you and the
analyst make better use of the data.
Pressing the function [F10] will save
your notes and return you to data
entry, while the [Esc]ape key will
return without saving the new text.

"5 MS-D0S Prompt - FOXDX250
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Data For Interuvieus

Section I

[ 1nterview Hunber: 1m37nmmB3 |

Interview Notes

save notes

Note: Theinformation included in the Tip Notesis not included in the ASCII file that is created
when you preparethe Batch for SEFSC. However, thenoteisstill available on your microcomputer.

Moving from section to section.

The TIP Data Entry Program allows you to move backward and forward among sections. Y ou can
also move backward and forward among interviews.

Two function keys have been
reserved to move among ﬂ Data For Intervieuws 10/23/92
sections. The function key Section II

[FlO] moves you to the next Interview Number: 40002

activesection. Thefunctionkey
[F9] moves you to the previous
section. If you are at the last
active section, the [F10] key
will take you to the Section | of
the same interview.

Code |# of Sets|# of Gear|Gear Desc Hr‘s Fished| Area |Min Dpth|Max Dpth l]ther'll

FEEH | | | NP | V2 | N | | IR |

+
by

Land »

¥ Add Rec 5|8 Pick List|Jg Previous Int|3EW Previous sectionlfl Done
136 Del Rec|i! Notes|l§a Add Int || Next Int|jigle Next sectionlfl Help

Moving from interview to interview.

If you find that you have made a mistake, you can access previously entered interviewsto make the
necessary corrections, without having to exit and go to the Modify Interview option.

By pressing the function key [F7] you can view the previous interview. The interview will be
displayed in the same section that you are currently on.
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For example, while entering the sixth interview on a given day, you notice that you have been
entering the Weight Type codefor Gutted in Kilograms, whilein reality the weight type was Gutted
in Pounds. Before you forget, you can simply press the function key [F7] and you can go to all
previous sections |V of each interview to make the necessary changes. Theinterview number at the
top will show you the number of the current interview.

Once you have reached the first interview on file, pressing the function key [F7] will continue to
display thefirst interview. Conversely, if you have reached thelast interview, pressing thefunction
key [F8] will continue to display the last interview.

Adding new recordsto Sections |l and higher.

After you have completed entering data for one record, if you wish to add a new record you must
press the function key [F2]. Thiswill add a new record, using all information from the previous
record as new defaults. If you enter data using the numeric keypad, you may use the key [+] to add
anew record.

Pressing the function key [F2] will automatically update the Replicate, Sample and Line number
where appropriate.

Moving among fields and records.

If after you have entered data in a section you wish to go back and make changes, you can use the
following keys:

[Tab] key: Will move you forward from field to field. If you are positioned on the last field of a
record, your cursor will go to thefirst field of that record.

Shift + [Tab] key: Will move you backward from field to field. If you are positioned on the first
field of arecord, your cursor will go to the last field of that record.

[*]: Will move the cursor five fields to theright. Usethe [*] located on the numeric key pad.
[Ctrl] +[Z]: Will dso move the cursor five fields to the right.

Function Key [F5]: Will display acontext sensitive Pick List. In Section 11, the pick list for Gear
and Areawill list all of the gear/area combinations you entered in Section |1, to enable you to select
the proper gear and area easily.

Left and Right arrow: Will move you backward or forward one character at atime.

Up and Down arrow: Will move you to the previous or next record.

Page Up and Page Down: Will move your cursor several records at atime.

Deleting the contents of afield.
If you would like to clear afield you may press [Ctrl] key and the letter [Y] (hold the control key
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down and press the [Y] at the same time). The space bar, backspace and O will aso work, but
generaly require more keystrokes.

Deleting arecord.

Todeetearecord, select thedesired
record by highlightingit withtheUp

and Down arrows and press the [ Data For Intervieus T 1917 |
function key [F3]. The record wWill L., and seet Section I1I

. . H Interview Humbher: 183788883
not disappear immediately but

Ingem avery s‘na” dot WI” appear Gear Area Species MC BC Weight 8 Wt Type Ualue Price Trips Rec#
to the left of the record. This dot | - m S— — o |
indicates that the record has been
marked for deletion and that it will

be removed from the database. If

you decidedthat you id NOtWaNt (O g gu - mme sy pick tiee g reovions f (4 reions ccctien g o
removethe record after al, you may
press the function key [F3] once

again. You will notice that the small dot disappears. The records marked with a dot will be

permanently removed once you add a new record.

Adding a new interview.

Toallow theflexibility to move back and forth among sectionsand interviews, new interviews must
be added by pressing thefunction key [F6]. One advantage of using the function key [F6] isthat you
may add anew interview even if you have passed several interviews back. The new interview will
be added automatically to the file, with the next valid interview number.

Ending a data entry session.
When you areready to stop dataentry or if you wish to returnto the Main Menu, pressthe[Esc] key.

How can | interrupt a Data Entry Session in the middle of an interview and come back to it
later?

Because of the length of the TIP interviews, it is sometimes necessary to stop entering data in the
middle of an interview and complete it at another time.

Y ou may stop entering dataat ANY TIME by pressing the [Esc|ape key. No datawill be lost and
you will beback inthe Main Menu. Y ou will be able to compl ete the interview when you return by
selecting the "Modify Interview" option of the Data Entry feature on the Main Menu. Remember
to makeanote of the Interview Number you need to compl ete and the place and section at which you
stopped.

Since you can now move to a previous section, you may decide to go to the Add Interview option
and then use the function key [F7] to access any interviews that may be left incompl ete.
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Every screen hasafield labeled " Other” that isnot on the data entry sheets? What isit for?
Because of the large TIP user base and the many differencesin landing sites throughout the United
States and the Caribbean nations, this field was added to allow the entry of additional information
that may be of interest to the data collection agent but is not currently a part of the TIP system. The
field isa 10 digit character field and is presently not stored in SEFSC mainframe files.

The cursor disappearswhen | reach the Species codefield. Why?

The cursor disappearsto indicate that you arein an Edit Field. If you have a color monitor you may
have a so noticed that the field changed colors. Thistype of field called "Edit" allows you to enter
afour digit species code after entering a 10 digit code that has carried from the previous record
without having to manually del etethe 6 extracharacters. Thisistheway the programming language
lets the user know that the field will behave alittle differently. If you move the arrow keys or start
typing, the cursor will reappear.

Entering Lengths by Size Classes

Some states collect datain alength frequency format, that isthey usetally sheets with pre-assigned
length categoriesand then simply enter the number of fish for each length classasthey are measured.
The TIP program will calculate the change in class automatically for you once you have entered a
value for the Lower Length (beginning of the size class) and the Upper Length (end of the size
class). When you add a new record, the value in the Upper Length of the previous record will be
entered as the Lower Length for the new record, and the Upper Length will befilled with the value
of the Lower Length plus the difference between the Upper and Lower Lengths of the previous
record.

If you do not need to enter datain asize class format, you can ssmply leave the Upper Length field
as0. TheLower Length field will be carried to the new record and the Upper Length will be left as
0.

If you have set up the program to enter recreational data, the program will assumethat you areusing
both columns to enter Fork and Total lengths and it will not compute the size class for you. The
length fields will carry the information from the previous fields.

Theword " System" appeared on the upper left hand corner of the screen. What isit?

The word "System" appeared because you accidentally pressed the [Alt]ernate key. This key
activates the FoxPro system menu. If you press the [Enter] key, you will see a menu with several
useful options, which are outside of the scope of the TIP data entry system but that some usersfind
very useful. Pressing the [Esclape key will exit this menu without terminating your data entry
session.
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MODIFY
Thereissometimesaneed to correct i MS-D0S Prompt - FOXDX250 [C O[]
data. Other times, it isnecessary to [INEEEERESII=I-

complete interviews that were I I FTI p—— ooy
interrupted. To do this you may
selectthe"Modify Interview" option
Of the "Data Entry" feature On the InterEr:i..;artze;: gf'langed: Integs']':.:: gzmggrc}o'lgnged:
Main Menu.

|| ]

Y ou will be asked to enter the year
and the number of the interview
(remember that the interview
number consists of the two digit |m
NMFES state code, two digit duty
station code, and five digit number that you copied off the top of the screen when you first entered
the interview).

Pick List Return to Menu hel

If the number you entered is
incorrect, the program will display a
message asking you to try again. If

[ Modify an Interview 15,17 |
you cannot remember the number,
press the [Esc]ape key to clear the
message, then pressthe function key — oF
F5 t d I |St f a” th Int|| _ The 1ntg::i5wnoyguhg1§2uﬁ3-CHRNGE changed:
[ ] 0 Iq) a‘y a‘ I O e After you press the [Esc]apg key, you may use
|nterV|aNS On flle the function keyigsgluggwifst all availahle

Y ou can usethe Up and Down arrow
keysto locate the desired interview.
Oncefound, pressthereturn key and |y —_— ——— ]
the interview year and number will

be inserted for you.

Once you have entered the correct
interview year and number, a small
menu will be displayed so that you

"% MS-DOS Prompt - FOXDX250 M=K
EERERI B

may select the section that you wish [ it il e LD
to modify or to which you have to P ter oy o

add data. If there is data for that eswamenan [EECITTT —

%Ctlon |t Wl” be dlq:)laym, |f nOt, a Interview to he c ew to be changed:
blank record with the selected = —

defaultswill be added for you so that
you may begin entering data.

to change to select Return Heli
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Please note that you will only be able to enter data in the sections you selected with the Select
Section option of the Default menu. And, all of the function keys available during the ADD option
are available during the MODIFY option also.

SUMMARY OF KEYS

Function Key [F1]: Itisused to display context sensitive help.

Function Key [F2]: Availableinsectionsll, I11,1V,V and VI. Itisused to add new records. Using
the function key [F2] automatically updates the Replicate, Sample and Line Number where
appropriate. The key [+] may aso be used to add records.

Function Key [F3]: Availablein sections|l, 111, 1V, V and VI. It isused to delete arecord.

Function Key [F4]: Availablein all sections. It isused to enter information about the interview
that is considered of value.

Function Key [F5]: Itisusedto display alist of valid codes when available. Once a Pick List is
displayed, pressing the Function key [F5] again will allow you to search the list for a particular
value.

Function Key [F6]: It isused to add a new interview. It automatically updates the interview
number.

Function Key [F7]: Itisused to moveto the previousinterview.
Function Key [F8]: Itisused to move to the next interview.
Function Key [F9]: It isused to move to the previous section.

Function Key [F10]: It isused to move to the next section. The key [/] can aso be used to move
to the next section.

[Esclape Key: Itisused to end data entry and return to the Main Menu.

[*] Key: Tabsfivefieldsto the right of the current cursor location during data entry. The asterisk
is used becauseit allows you to advance five fields without removing your hand from the numeric
keypad. The[Ctrl] +[Z] key combination can also be used.

[+] Key: Availablein sectionsll, 111, 1V, V and VI. Itisused to add new records. Using the key
[+] automatically updatesthe Replicate, Sampleand Line Number where appropriate. Thefunction
key [F2] can also be used to add records.

[/] Key: Itisused to moveto the next section. The function key [F10] can also be used to moveto
the next section.
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[Ctrl] +[Z]: Tabsfivefieldsto theright of the current cursor position during dataentry. The keys
[Ctrl] and [Z] are used because they are accessible with the left hand without having to remove your
hands from the keyboard. The [*] key on the numeric key pad can also be used.

DELETE

If you have made many errorsor are
unsureof thequality of aninterview,
you may choose to remove the
interview fromthedatabaseentirely.

i MS-DOS Prompt - FOXDX250 HE R
g w12 -] 7]

I] Delete Interview m
Section I

[ 1ntervieu Mumber: 1m37emEE3 |

| Target Fishery:ﬂﬁl Fishing Mode: E]]I Agent: Y | Interview Date: m

REPORTING AREA SAMPLING SITE I
County: I Port: EERIER State: §9 County:I¥] Port: EEFEY] Location:

If you find that you need to delete an
interview from the database, you

may select the "Delete Interview" | Seart: BELEINEN Ende mwmmmmeEm | TR SOt TR

option of the Data Entry feature on ||| pesin: aaedd -+ tnd: micdm | "™t | IMUovEe Tt | et T

the Maln Menu Crow Size: TOTAL EFFORT I Uessel ID:
| B | Is this the interview you want to delete? (Y- N> ] |

As in "Modify Interview" you will PR S e

be asked to enter the year and the

number of the interview you wish to remove from the database. If you need to seealist of available
interviews, press the function key [F5]. You can use the Up and Down arrow keys to locate the
desired interview. Once found, press the [Enter] key and the interview year and number will be
inserted for you. Section | of the interview will be displayed and you will be asked to confirm
whether that is the interview you wish to delete, by pressing "Y" or "N". If you press "N" or the
[Enter] key, the interview will NOT be deleted. If you press "Y", the interview will be
PERMANENTLY removed from the database.

FRAME SURVEY

The Frame Survey option will allow the entry of frame survey information. It hasbeen included for
the use of those countrieswhere sampling rather than censusdatacollectionisperformed. Withthis
information, complete catch and effort reporting will be possible. This portion of the programisnot
currently in usein the United States.

"4 M5-DOS Prompt - FOXDX250 [ O] %]
ax12 | i}

To add new records to the frame

. ) [ Frane Survey Data fTTo10 |
survey file press the function key
[F2] TO del ete an unWantaj Landing Site %ite Code Month Vessel Category Number of Boats F
records, pressthe function key [F3]. M . — —
When you are done, press the
function key [F10] to saveyou work.
[t e
[ F2 1L [WENN] Delete [ISTIN] save [T leave (IS ] hel
O
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